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Metadata Synchronization Guideline 
Introduction
1. This document gives a set of operational guidelines for two GISCs that have agreed to move a set of metadata records from one to another, having the real world issues in a recent similar event.
Real world example
2. In May 2013, GISC Beijing terminated the management of Vietnam’s records, and GISC Tokyo took over the responsibility. After the deletion and addition of metadata records, an issue has been identified on other GISCs’ oai provider: WIS-GISC-BEIJING set on GISC Toulouse and Seoul’s oai provider still have VNNN records. This is because GISC Beijing deleted records without using “deleted records” procedure, which made impossible for the two GISCs to identify the deletion of these data through incremental harvesting.
Proposals
3. ET-WISC is invited to review the draft guidelines (annex) and identify them as approved guidelines by the team and share them on WIS Wiki, along with the existing OAI-PMH GUIDELINES FOR WIS CATALOGUE SYNCHRONIZATION BETWEEN GISCS.
4. ET-WISC is invited to encourage GISCs to use the mailing list that is maintained by TT-GISC, to make the notifications stated in the proposed guidelines. 
Attachments
[bookmark: _GoBack](1) Annex - Guidelines for moving metadata records from one GISC to another

Annex
[bookmark: h.na7ooqiitzy]Guidelines for moving metadata records from one GISC to another
Scenario and use case
Two GISCs are GISC A and GISC B. GISC B is newly becoming operational and starting metadata management for National Center X, as its principal GISC. Accordingly, GISC A, which has been providing WMO Interim Metadata Management Service (WIMMS) for National Center X, is ending the service. Practically, a set of metadata records owned by National Center X needs to be moved from the OAI set that is provided by GISC A (assumedly WIS-GISC-A) to that of provided by GISC B (WIS-GISC-B).
Operational guidelines
1. Give notice to other GISCs
GISC A and B jointly give one-week prior notice to other operational GISCs that they will transfer the metadata management from GISC A to B, with the list of location identifiers CCCC, in case of metadata records are associated with GTS messages. This notification is necessary because other GISCs need to make configuration changes so that each CCCC belongs to specific OAI sets, before they start harvesting new records.
2.  Delete and add records at GISC A and B
A) GISC A - delete records from WIS-GISC-A
This should be done through “deleted records” procedures in OAI-PMH, not the simple deletion of records from the database, so that harvesters of other GISCs can harvest the deletion information through the ordinary incremental harvesting. The specifications for deleted records are described in section 2.5.1 of The Open Archives Initiative Protocol for Metadata Harvesting.

In case GISC A needs to delete these records completely from the database, GISC A needs to do so after it makes sure that other GISCs complete harvesting the deletion.

B) GISC B - add records to WIS-GISC-B set
This should be done with an accurate datestamp, which allows harvesters of other GISCs to gain the added records through the ordinary incremental harvesting.
3. Track other GISCs’ harvesting
GISC A and B make sure that other GISCs harvest the change correctly, and if not they need to give notice and ask manual adjustments.
References
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