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Management an operational aspects of DCPC and NC in area of GISC
(Submitted by Kenji Tsunoda, Japan)

Summary and Purpose of the Document
This document contains a proposal for maintaining the metadata from DCPCs and NCs
ACTION PROPOSED

The meeting is invited:

· To consider the proposal for MS-excel based acquisition
· To consider semi annual update
Background
1. In the current maintenance procedure of Volume C1 Catalogue of Meteorological Bulletins, each RTH has to care the all bulletins catalogue in its area of responsibility.  NMHSs don’t need to create Advanced Notification and send WMO directly.  

2. DCPCs and NCs are required to maintain its metadata in accordance with Manual on WIS.  To support their practice, all the GISCs must provide metadata editing and uploading interfaces as one of essential services of GISC.  Operational GISCs have been provided DCPCs and NCs with these interfaces to edit metadata and upload metadata.  These services are available on operational GISC portal sites.  (http://www.wmo.int/pages/prog/www/WIS/GISCs.html)
3. These interfaces must be easy ways to maintain metadata, but it might be a little difficult for some NCs.  Some centres may not have any expert of metadata and understanding of structure and syntax of metadata.  In particular they only have a small number of metadata and they don’t need to update their metadata for a long time.
By MS-Excel 
4. Should each WIS centre understand the details of metadata?  They can’t take benefit of WIS if they don’t have knowledge of details of metadata?  Not necessarily. To help update metadata In addition to edit and upload interface, Tokyo prepare the third way to update metadata.
5. This tool is like a Volume C1 structure, and can be edited on MS-Excel (file extension: “xml”).  It would be a help for small centres in their beginning stage of WIS operation.
· Sample of format. 
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6. This tool is like a Volume C1 structure, and can be edited on MS-Excel (file extension: “xml”).  It would be a help for small centres in their beginning stage of WIS operation.  When they need to change their metadata, they will edit it and send it to their principal operational GISC.
· Sample: text dump

<?xml version="1.0"?>

<?mso-application progid="Excel.Sheet"?>

<Workbook xmlns="urn:schemas-microsoft-com:office:spreadsheet"

 xmlns:o="urn:schemas-microsoft-com:office:office"

 xmlns:x="urn:schemas-microsoft-com:office:excel"

 xmlns:ss="urn:schemas-microsoft-com:office:spreadsheet"

 xmlns:html="http://www.w3.org/TR/REC-html40">

 <DocumentProperties xmlns="urn:schemas-microsoft-com:office:office">

  <Created>2006-09-13T11:12:02Z</Created>

  <LastSaved>2012-03-16T05:55:51Z</LastSaved>

  <Version>11.9999</Version>

 :
:
:
:
:
:
7. When they need to change their metadata, they will edit it and send it to their principal operational GISC.  Then the GISC update their metadata based on that Excel file.
GISC responsibilities of the metadata operation
8. Abandoned metadata will make harmful effects for WIS operation.  Each GISC should support timely update for its area of responsibility and should evaluate their metadata which is not only syntax (format) but also contents of element.
9. GISC should take over the responsibility of RTH (paragraph 2.1(h), part I of Manual on the GTS), GISCs have to have responsibilities of data products and metadata.

10. To sustain the quality of metadata, each GISC compares metadata in its responsibility with actual reception data, and then update a GISC’s whole metadata twice a year even if the discrepancies are not detected.  

11. Each GISC needs to decode reception data from its responsibility area.  

For example: http://www.wis-jma.go.jp/cms/automatic_catalog_wmo_format/
Recommendations

12. Add above functions as responsibilities of GISC, and revise the manual on the WIS if necessary.
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