Proposed Document Contents for TT-ApMD-2
These documents may be split into several documents if that makes authorship easier.

Doc 2(1)

Good Practice and Examples
Lead author: Toyoda

Team: Wilson, Mikhailov, Wang, Nchengwa, Pan, Roach, Aubert

Address TORs 2, 4, 6, 9

· Requirements for additional guidance needed for those creating and managing metadata

· Good examples of metadata from inside and outside WIS

· Proposed set of metadata examples

· Draft key aspects to be included in metadata to make it more useful for users

· Proposal for ongoing maintenance of metadata guidance

Doc 3(1)

Group 2: Training and Materials – and Outreach Plan

Lead author: Colavecchia

Team: Toyoda, Aubagnac, Heene, Torres, Besprozvannykh, Kozimor

Address TORs 3,5,8,9
· Groups of people that need educational materials

· People to draw on for their current experience in creating metadata

· Training objectives for the identified groups, and plan on how these can be met

· Outreach plan to publicise and encourage uptake of training materials

· plan form promoting good practice

· long term responsibilities identified

Doc 4(1)

Technical changes to support Vol C1 replacement etc
Lead Author: Wilson

Team: Toyoda, Aubagnac, Wang 

Address TORs 1,6,7

· Identify needs for access and management control information

· examples of representation of access and management information in metadata outside WIS
· guidance on how to express the required management and access information on WIS metadata

· draft procedure for meeting information needs currently met by Vol C1 through the use of WIS metadata, and identifying the additional contents, structure or style conventions of metadata required to do this.

· proposed changes to the WMO Core Profile or recommended practices needed to implement the automation of generating Vol C1-equivalent.

Doc 5(1)

Draft table of deliverables and actions for activities, including those responsible, with detailed actions up to CBS meeting.

Lead Author: Toyoda
Team: Colavecchia, Wilson
