Information Note for Participants
Meeting of the Task Team on Evolution of the WMO Information System (TT-eWIS)
Beijing, China
Meeting of the Task Team on Evolution of the WMO Information System (TT-eWIS) will be held from 14 to 16 November 2018 at National Meteorological Information Centre Building at China Meteorological Administration (CMA) in Beijing, China. Wireless Internet access is available within the building.
The CMA address is:

No.46 Zhongguancun South Street, Haidian District
Beijing, CHINA
The meeting will begin at 9:00am on Wednesday 14 November 2018. The meeting will be conducted in English, and all documents and information papers will be prepared in English only.
1. Accommodations for Participants
Hotel room reservation will be done by CMA for the Shenzhou International Hotel upon request. It takes you about five minutes’ walk to CMA from the hotel. The hotel is also conveniently located less than half a mile from the National Library station, which is on the Line 4 and 9 of the Beijing subway system. Free Wireless Internet access is available in the room. The hotel address is as follows:
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The special rates for the single room with a king-size bed and the standard room with two separate beds are RMB 500 per night without breakfast. And the buffet-style breakfast.is 58 per person.
Participants who wish to make a room reservation are kindly requested to fill in the attached hotel reservation form and send it to CMA’s contact person no later than 15 October. Late reservations will be subject to availability of rooms.
Participants staying at the hotel will be met in the lobby in the morning on the first day of the meeting (14 Nov.) and the time will be notified via email.
2. Travel
International flights into Beijing arrive at Terminal 2 or 3 of Beijing Capital International Airport. Distances from the airport to the Shenzhou International Hotel are approximately 33 km. For detailed information of the airport please refer to http://en.bcia.com.cn/.
Taxi

You may take a taxi on B1 floor of Terminal 3 to the Shenzhou International Hotel and the taxi fare is about RMB140 (including RMB 10 for the highway from the airport to the downtown). Please always request the driver to use the taxi meter and get your receipt in case you lose your belongings. Please show the hotel address in Chinese on Page 1 to the taxi driver.
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Airport Express Train

Single Journey Time:

T3 → Dongzhimen: 30 minutes
T2 → Dongzhimen: 21 minutes 

Interval: 10 minutes

Ticket Price: CNY25/person
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Boarding Sites: 
Terminal 2: B2 of Parking Garage No.2 
Terminal 3: F2 of Parking Garage No.3 

Station Transfer Reminder:

Sanyuanqiao Station connects to Subway Line 10

Dongzhimen Station connects to Subway Line 2 and Line 13

Tips:

Airport express has 4 stops: Dongzhimen, Sanyuanqiao, T3 and T2
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When you arrive at the Dongzhimen subway station or Sanyuanqiao subway station, you can either take taxi directly to the hotel or manage to transfer to line 4 or Line 9 to National Library subway station. And there will be just five minutes of walk to Shenzhou International Hotel.
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Airport Shuttle
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You may also take the airport shuttle on the ground floor of Terminal 2 or 3 to the downtown, then take a taxi to the hotel. 
Tickets Offices ( From BCIA) :


T2: Gate No.11 (outside) on F1


T3: Gate No.7 or No.9 (outside) on F1
Please take Line 4 (BCIA<-->Gongzhufen) and get off at the Friendship Hotel stop, the price of 1 ticket is RMB 30. Please show the following information when you buy the ticket:
	1 ticket of Line 4 (BCIA <–> Gongzhufen)

to the Friendship Hotel Stop
请买1张票，到友谊宾馆站，谢谢。
4号线(首都机场-公主坟)


When you get on the Bus, please show the following information to the driver:
	Please let me know when arriving at the Friendship Hotel Stop
请在到达友谊宾馆站时，叫我一下，谢谢。


After getting off the bus at the Friendship Hotel stop, you can take a taxi to the Shenzhou International Hotel and the taxi fare is about RMB30. Please also show the hotel address in Chinese on Page 1 to the taxi driver.
3. Visa Requirement
Participants who need an entry visa to China will be requested by the Embassy of the P. R. China to submit Invitation Letter duly signed and stamped by CMA along with other relevant documents. For details of visa information, please refer to http://cs.mfa.gov.cn/wgrlh/lhqz/lhqzjjs/. Latest entry and health requirements can be obtained from the Embassy of the P. R. China in your country.
Participants are kindly requested to fill in the attached visa assistance form and send it to CMA’s contact person at your earliest convenience and no later than 15 Oct. 2018. On receipt of the form, the CMA contact person will prepare the Invitation Letter and send it to you by airmail and facsimile.
4. Currency
The currency of China is Yuan (RMB). One US dollar is equivalent to about RMB 6.9 as of 9 October 2018. Major currencies can be exchanged at the banks nearby.
Most hotels and shopping centres accept major credit cards (e.g. Visa, Master), while the smaller shops and the public transportation system expect you to pay in cash. Foreign currency is not accepted.
5. Time Zone

The time in Beijing is UTC+8 hours.

6. Electricity

Electricity in China is at 220V, 50Hz. The below plugs are usually used.
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7. Climate
The climate in Beijing for November is as follows:

Average high temperature: 55.4 °F (13 °C)

Average low temperature: 37.4 °F (3°C)

Rainfall: 0.47 inches 
8. Contact Person of CMA
The contact person for hotel reservation and visa application is:
CHEN Xiaoxia (Mrs.)
National Meteorological Information Centre, CMA
No. 46, Zhongguancun South Street, Haidian District, Beijing 100081, China

E-mail: chenxiaoxia@cma.gov.cn (please copy to guandt@cma.gov.cn and wangpeng@cma.gov.cn)
Phone: +86-10-68408694
Fax: +86-10-68407575
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VISA ASSISTANCE FORM FOR OFFICAL INVITATION LETTERS

1. Family Name:                       Middle Name:    
                  First Name:





2. Gender (please underline):
   Male


    Female 

3. Date and Place of Birth: 










4. Nationality: 












5. Passport Number and Place and Date of Issue:







6. Passport Expiry Date: 











7. Place of the Chinese Embassy/Consulate/Visa Office where you wish to apply for the visa:
8. Organization:











9. Address of Organization:









Tel:                                                        Fax:                                         Mobile: 




Primary E-mail Address:                                    Secondary E-mail Address:



10. Present Position or Occupation: 








11. Title(please underline): Dr/ Prof/ Mr/ Ms/ Mrs/ Miss/ Other

12. Flight details

Please fill in the arrival and departure flight details below:


Flight No.
Date
Time

Arrival:
_________________
_______________  _________________

Departure:
_________________
_______________   ________________
Please send this form to fgrosfilley@wmo.int   no later than 15 Oct. 2018.                                                                      

HOTEL RESERVATION FORM
TT-eWIS meeting
BEIJING, CHINA, 14-16 November 2018
	1.
	Country:
	

	2.
	Surname:
	

	3.
	First Name:
	

	4.
	Middle Name:
	

	5.
	Hotel Details: Shenzhou International Hotel

	
	Standard room with 2 beds (RMB 500)
	Single room with 1 king-size bed  (RMB 500)

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 
 FILLIN   \* MERGEFORMAT 

	
	Check-in Date:
	Check-Out Date:
	Dietary Requirements/Special Request(s):

	
	
	
	


Please send this form to chenxiaoxia@cma.gov.cn (copy to guandt@cma.gov.cn)  no later than 15 October 2018.
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