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Main outcome
1. Agenda
There was no agenda for the online meeting. 
2. Participants
Bruce Bannerman, Australia; Denis Stuber, France; Karen McCourt and Steve Palmer, UK; Peer Hechler, WMO,Switzerland 
3. Outcome
Ms McCourt provided a brief overview of work done so far in response to an action item of the Prague ET CDMS meeting in November 2015 to draft an ET CDMS communication plan.  Meeting participants discussed various aspects of such communication plan and agreed to place an initial focus on NMHSs as target audience of a ‘CDMS on a page’ document highlighting the ‘Who’, ‘What’, ‘Where’ and Why’ of ET CDMS key activities, particularly regarding WMO CDMS Specifications (WMO-n° 1131). 
One of the Task Force’s key observations is that e.g. GFCS top level documents highlight meteorological observations and climate services but miss the data management part including the key role of CDMSs in managing observational data to underpin climate services. 
Task Force members agreed on the following action items:

1 Ms McCourt to draft the format of a ‘CDMS on a page’ document and share it with Task Force members by 21 Oct.
2 Mr Stuber to draft sample content of the above WhoWhatWhereWhy parts of the ‘CDMS on a page’ document and share it with the Task Force members by 11 Oct.
3 Task Force members to consolidate 1) and 2) by 28 Oct
4 Mr Stuber to send a draft ‘CDMS on a page’ document to ET CDMS members for further input by 4 Nov with a suggested two weeks deadline
5 Mr Stuber to present a consolidated ‘CDMS on a page’ document to Task Force members by 25 Nov; Task Force members to explore options for visualising some of the messages in an ‘eye-catching’ manner

During closing statements of Task Force members, it was clarified that the CDMS self-assessment survey will be tackled after the finalisation of the CDMS user stories. 
