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Agenda Item 7.1: Responsibility for managing manuals and guides
RESPONSIBILITY FOR MANAGING MANUALS AND GUIDES
Seventeenth Congress extended the procedures for managing code lists in the Manual on Codes and the Manual on WIS to other manuals and guides managed by CBS. 
DECISIONS/ACTIONS REQUIRED:
(a)	Decide on which teams should be responsible for managing the contents of Manuals and Guides that are the responsibility of CBS
(b)	Recommend a revised wording of the conditions under which the “simple” change procedure for Manuals and Guides may be applied
(c)	Decide to refer all changes implemented under the simple or standard procedures to the President of WMO for confirmation as the final step in the procedure.
CONTENT OF DOCUMENT: 
The Table of Contents is available only electronically as a Document Map[footnoteRef:1]*. [1: * 	In MS Word 2007 or 2003, go to “View” > “Document Map”.  In MS Word 2010, go to “View” > “Navigation Pane”.  
In MS Word on a Mac, go to “View” > “Navigation Pane”, select “Document Map” in the drop-down list on the left.] 



Responsibility for Managing Manuals and Guides
Introduction
Seventeenth Congress extended the ability to use the “fast track” (now known as “simple”) and “between sessions” (now known as “standard”) procedures for updating Manuals and Guides to all Manuals and Guides managed by CBS. The secretariat is working on the details of the procedures to implement this.
(See Resolution 21, Cg-17, on page 274 of the English version of the Cg-17 report, based on Recommendation 15, CBS-Ext.(2014) on page 99 of the CBS Ext.(2014) report)).
The Congress resolution allowed the use of the simple procedure for changes that “impact only on those Members wishing to exploit the change.” This had subsequently been found to lack the intended clarity, and in particular carried an implication that Members could choose which mandatory obligations they need implement. The original intention had been to limit the changes that could be implemented using the “simple” procedure to those that had very limited financial impact, and implementation of which would carry low risk to Members. Until this matter had been resolved by EC, use of the simple procedure would be confined to the code lists in the Manual on Codes and the Manual on WIS.
The procedures introduced by Resolution 21 (Cg-17) did not require the President of WMO to approve changes, unlike other change procedures for technical regulations.
Under the procedures, CBS has to nominate an OPAG to be responsible for each Manual and Guide, and for Expert Teams to be assigned to the maintenance of the components of those Manuals and Guides.
DRAFT TEXT FOR INCLUSION IN THE GENERAL SUMMARY 
Considering a request from the secretariat to provide additional guidance on the interpretation of the condition to permit a change to use the simple procedure, CBS Management Group considered that the most appropriate approach would be to designate as “technical specifications” those sections of Manuals and Guides that were anticipated being appropriate for the simple procedure.
CBS Management Group decided to allocate responsibility for managing the Manuals and Guides to the OPAGs and Expert Teams listed in Annex 1. The list includes a specification of which components of the Manuals and Guides should be considered to be technical specifications for the purpose of the simple change procedure.

CBS Management Group decided that changes using the simple procedure should be referred to the President of WMO for confirmation after completion of the simple procedure documented in resolution 21 (Cg-17), recognizing the role of the President of WMO acting for Executive Council between sessions 
--------------------


Annex 1: Managing Manuals and Guides that are the responsibility of CBS

	Manual
	Name
	Section
	Team
	Technical Specification

	OPAG IOS

	WMO No. 1160
	Manual on the WMO Integrated Global Observing System
	All
	IPET-WIFI
	

	WMO No. ??
	Guide to the WMO Integrated Global Observing System
	All
	IPET-WIFI
	

	
	
	Introduction, Part I (General), Appendix
	ICT-IOS
	

	
	
	Part II (Requirements)
	IPET-OSDE
	

	
	
	Part III (Surface-based)
	ET-SBO
	

	
	
	Part III, 2.3.3, 2.12.10, 3.3.9, 3.3.10
	ICT-IOS, in consultation with JCOMM
	

	
	
	Part III, 2.5, 2.12.6, 2.12.7
	ET-ABO
	

	
	
	Part III, 2.9, 2.10
	ICT-IOS, in consultation with GCOS
	

	
	
	Part III, 2.11
	ICT-IOS, in consultation with CAgM
	

	
	
	Part III, 2.12.18
	ICT-IOS, in consultation with CAS
	

	
	
	Part IV (Space-based), sections 1, and 2.1 to 2.6
	ET-SAT
	

	
	
	Part IV (Space-based), sections 2.7, 2.8, and 3
	IPET-SUP
	

	
	
	Part V (QC)
	ET-SBO
	

	WMO No. 488
	Guide to the Global Observing System
	Introduction, Part I (Purpose, …), Annex
	ICT-IOS
	

	
	
	Part II (Requirements)
	IPET-OSDE
	

	
	
	Part III (Surface-based), Part V (Reduction of level data), Part VI (QC), Part VII (Monitoring), Part VIII (QM)
	ET-SBO
	

	
	
	Appendices III.1, III.2, III.3
	ET-SBO
	

	
	
	3.2.1.3, 3.2.2.3, 3.3.2.7 (ASAP part), 3.6, 3.9.2.8
	JCOMM
	

	
	
	3.4, 3.9.2.4, 3.9.2.5
	ET-ABO
	

	
	
	3.5
	CAeM
	

	
	
	3.7
	CCl
	

	
	
	3.8
	CAgM
	

	
	
	3.9.2.6
	CAS
	

	
	
	Part IV (Space-based)
	IPET-SUP
	

	OPAG ISS

	WMO No. 1060
	Manual on the WMO Information System
	Requirements on centres (Parts I-IV)
	ET-WISC
	Appendix A, 

	
	
	WIS Discovery Metadata (Part V)
	IPET-MDRD
	Appendix C Part 2 section 3 (Data Dictionary)

	WMO No. 1061
	Guide to the WMO Information System
	Requirements on centres (Parts I-IV)
	ET-WISC
	

	
	
	WIS Discovery Metadata (Part V)
	IPET-MDRD
	Part V metadata guidance

	
	
	Training and Learning Guide
	[bookmark: _GoBack]ICT-ISS
	Annex D

	WMO No. 386
	Manual on the Global Telecommunications System,
	Attachment II-5
	IPET-DRMM
	Attachment II-5

	
	
	WWW monitoring
	ICT-ISS
	

	
	
	Remainder
	ET-CTS
	Attachments I-1 and I-2

	WMO No. 1115
	Guide to Information Technology Security
	
	ET-CTS
	Whole document

	WMO No. 1116
	Guide to Virtual Private Networks (VPN) via the Internet between GTS centres
	
	ET-CTS
	Whole document

	WMO No. 306
	Manual on Codes
	Vol I.1
	IPET-DRMM
	FM 15, FM 16, FM 51, FM 53, FM 54, table 4678 

	
	
	Vol I.2
	IPET-DRMM
	All code tables

	
	
	Vol. I.3
	IPET-MDRD
	All code tables

	WMO No. 788
	Guide on World Weather Watch Data Management
	
	ICT-ISS
	

	OPAG DPFS

	WMO No 485
	Manual on the Global Data-processing and Forecasting System
	
	ICT-DPFS
	

	WMO No. 305
	Guide on the Global Data-processing System
	
	ICT-DPFS
	

	WMO No. 636
	Guide on the Automation of Data-processing Centres
	
	ICT-DPFS
	

	OPAG PWS

	WMO No. 834
	Guide to Public Weather Services Practices
	
	ICT-PWS
	



