
 

Instructions for Submission of SWFDP Quarterly Progress Reports online 

through SWFDP Database  

In order to monitor implementation of Severe Weather Forecasting Demonstration Project (SWFDP) 

and to evaluate each of the SWFDP Regional Subprojects against SWFDP goals, the NMHSs of 

participating countries of each SWFDP Regional Subprojects are required to submit Quarterly 

Progress Reports on regular basis. The SWFDP Quarterly Progress Reports are required to be 

submitted on-line through SWFDP database specifically designed using WMO’s Country Profile 

Database (CPDB) web portal for this purpose and can be accessed at: https://www.wmo.int/cpdb/  

A progress report should contain information about the way the SWFDP is being implemented, such 

as the NWP/EPS products used in preparing severe weather forecasts and warnings, severe 

weather events observed, number of warnings issued during the reporting period, forecast 

verification data (e.g. probability of detection and false alarms etc.), dissemination channels,  

clients’ or users’ feedback etc.  

Accessing to the SWFDP database 

The designated representatives 

or national SWFDP focal points 

(RSMT/ RTIT members) from 

the NMHSs involved in SWFDP 

Regional Subprojects can 

access to the SWFDP database 

through CPDB web portal 

(https://www.wmo.int/cpdb/) 

for submission and updating of 

their quarterly progress reports 

by using their eMail addresses 

(which they have provided to 

the SWFDP team at WMO 

Secretariat) as usernames and entering their passwords which they have to set as explained below. 

Setting Passwords 

First of all, the focal points are 

required to set their passwords. 

Clicking on ‘login’ on the first 

web screen, will open a new 

screen. A focal point is 

required to click on “forgot 

your password?” (at bottom 

left of the screen) to set 

his/her password. There is no 

need of selecting country name 

on the screen.  



 

This will open another screen and the focal point will be asked to enter the username and a SPAM 

protection code which will be displayed on the screen. After entering his/her email address as 

username and the required SPAM protection code, the user can click on the “RESET PASSWORD” 

button.  

 

Thereafter the user will receive an email containing a web link for resetting the password. After 

clicking on the provided web link, the user can reset and save the password.  

 

 



 

Starting Submission of the SWFDP Quarterly Progress Report 

1) Once a focal point is able to login at the CPDB web portal after entering his/her username 

(email address) and password, he/she has to click on “Severe Weather” which will take 

him/her to the first web screen of SWFDP database namely “Welcome to the SWFDP 

database”. Now the he/she can select the period for which the progress report is to be 

submitted or updated. He/she can start reporting after clicking on the “Start Report”. 

 

2) On the next screen “Severe events”, the user 

is asked to indicate and select types of severe 

events observed during the reporting period 

and to provide some forecast verification data 

for each observed severe event (e.g. number 

of occurrences, probability of detection, false 

alarm rate etc.). By clicking on ‘next’ or ‘back’ 

buttons, the users can go to the next screen 

or return to the previous one.  

 

After selecting the appropriate 

quarterly period, click on ‘Start 

report’ for reporting on various 

elements 



 

 

3) The next screen is “Reporting period highlights” which allows describing highlights of the 

reporting periods, for example: how much area is affected by the severe event? 

Coordination of the NMHS with the disaster management and civil protection authorities and 

media; How the forecasts and warnings were helpful in improving DRR activities?: How 

many people were evacuated and how many lives were saved?; and Whether there was any 

casualty or damage due to the severe event? etc.  



 

4) The next two screens ‘Clients’ and ‘Clients feedback’ allow the user to provide information 

about the types of clients (of the NMHSs ) who make use of the warnings and alerts issued 

by the NMHS and clients’ feedback on usefulness of these alerts and warnings etc. New 

clients can be added as necessary. 

 

 

 

 

 

 

 

 

 

5) The next screen ‘Desired products’ is meant for the NMHS to request for any additional 

products(s) if needed from the Global and/or Regional Centre(s). If such request is to be 

made by the NMHS, the name(s) of the required product(s) and type of Centre (Global or 

Regional) need to be mentioned.  



 

6) On the next screen ‘Forecast Period & Area’, information about the area and the period for 

which NHMS is responsible to issue forecasts need to be provided. Any changes in the area 

of responsibility or forecast period can be reported if so needed.  

7) On the next screen ‘Dissemination channels’, the list of channels used by the NMHS for 

dissemination of severe weather warnings and alerts to the stakeholders and users, can be 

updated. The information about new dissemination channel can be added by clicking on ‘Add 

new channel’. 

 

 

 

 

 

 

 

 

 

 

 

 



 

8) The next screen ‘Observing Systems’ in meant to provide information on various types of 

observing systems maintained in a member country, for example: Surface and PILOT 

stations, AWS network, Agromet stations etc.  

9) The next screen ‘Workshops’ allows to provide information about workshop(s) that may be 

organized by the NMHS for the 

forecasters and/or stakeholders 

and users during the reporting 

period. Clicking on ‘Add 

workshop’ button will pop up a 

new small screen to provide 

details of a workshop including 

its title and duration, number 

and types of the participants 

and summary of the outcomes 

of the workshop.  



 

10) The next screen ‘Products usage’ is meant to provide information about the global and 

regional products used by the NMHS in making severe weather forecasts and issuing 

warnings to the users. The names of the providing centres and the products used can be 

selected from the list of products available on the screen.   

11) The next screen ‘Local forecasting tools’, allows to provide information about the forecasting 

tools used by the NMHS. Clicking on ‘Add new tool’ will pop up a new small screen to 

provide input about the new forecasting tool including its name and description. 



 

12) On the next screen ‘Resources’, information about the NMHS’s budgetary and human 

resources (observers, forecasters etc.) can be updated if necessary.  

 

 

 

 

 

 

 

13) The next screen ‘Case Studies’ allows to enter information about case studies carried out 

during the reporting period. Clicking on ‘Add case study’ will pop up a new small screen to 

provide input about case study including its title, description and key findings. Full text of 

case studies can be sent to the WMO Secretariat and the lead Regional Centre via eMail. 

14) The next screen on ‘Related project’ facilitates the user to provide information about other 

on-going project(s) at NMHS that may be 

relevant for SWFDP to develop synergies 

and linkages. Clicking on ‘Add project’ will 

pop up a small screen to provide input for 

any on-going project including its name, 

purpose, source of funding, and initiation 

year etc. 

 

 

 

  

   


