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	SUMMARY AND PURPOSE OF DOCUMENT

The document provides details on working arrangements for the meeting, including the provisional time table, detailed tentative timetable, as well as a proposal for composition and ToR of the break-out groups.




____________

Tentative Timetable

	Day
	Time
	Agenda Items and Breakout Groups

	Monday
12 May
	09:00 – 10:35
11:00 – 12:15
	1.1, 1.2, 1.3, 2., 3., 4.2, 4.3
4.4, 4.5, 4.7, 4.8

	
	13:45 – 15:30

15:50 – 17:30
	4.1, 5. Breakout groups BG1 (5.1) and BG2 (5.2)

	Tuesday
13 May
	09:00 – 10:30

10:50 – 12:15
	4.6, 5.1, 5.2 Outcomes of BG1 and BG2,
5.1, 5.2 Breakout groups BG1 (cont.) and BG2 (concl.)

	
	13:45 – 15:30

15:50 – 17:30
	5.1, 5.2 Outcomes of BG1 and BG2,
5. Breakout groups BG1 (5.1 - Contin.) and BG3 (5.3, 5.5)

	Wednesday
14 May
	09:00 – 10:30

10:50 – 12:15
	5.1, 5.3, 5.5 Outcomes of BG1 and BG3,
5. Breakout groups BG1 (5.1-Ctd.) and BG3 (5.3,5.5)(ccl.)

	
	13:45 – 15:30

15:50 – 17:30
	5.1, 5.3, 5.5 Outcomes of BG1 and BG3,
5.4 - plenary

	Thursday
15 May
	09:00 – 10:30

10:50 – 12:15
	5. Conclusion of 5.1, 5.2, 5.3/5.5 and 5.4 – plenary

	
	13:45 – 16:00
	6, 7, 8


Notes:  
· Lunch Break: 12:15 – 13:45     

· Coffee Breaks (20 minutes): around 10:30 and 15:30
_______________

TT-WMD-2 detailed tentative Timetable – as of 2014-05-09

Day 1 (12th May) AM: 09:00-09:30 – Items 1.1 Opening, 1.2 Agenda, 1.3 Arrangements/timetable;




09:30-09:45 – Item 2, Chair’s report, by B. Howe;




09:45-10:00 – Item 3, Recommendations of ICG-WIGOS, by Secretariat;




10:00-10:20 – Item 4.2, WIR/OSCAR, by Secretariat/J. Klausen;




10:20-10:35 – Item 4.3, IPET-WIFI, by K. Monnik;




10:35-11:00 – Coffee break




11:00-11:20 – Item 4.4, IPET-MDRD, by Secretariat (S. Foreman)




11:20-11:35 – Item 4.5, ET-Stand, by Brian Howe;




11:35-11:55 – Item 4.7, GRDC Hydrology Metadata, by Tony Boston;
 


11:55-12:15 – Item 4.8, RADAR Databases, by Secretariat/D. Michelson
Day 1 (12th May) PM: 13:45-14:15 – Item 4.1, ICG-WIGOS TT-WRM, by R. Stringer (WebEx);

 


14:15-14:45 – Item 5, WIGOS Metadata Specification, by Brian Howe;




14:45-15:15 – organization of the breakout groups, composition and ToRs:




15:35-17:30 – BG1 on 5.1 WIGOS MD Standard elements and code tables;

 




– BG2 on 5.2 Developing profiles for WMO application areas;




[15:15-15:35 – Coffee break]

Day 2 (13th May) AM: 09:00-09:20 – Item 4.6, CCl ET-CDMS, by B. Bannerman (WebEx);



09:20-10:30 – Item 5, WIGOS Metadata Specification: outcomes of BGs 1, 2;






– eventual adjustments on agenda of the breakout groups;




10:30-10:50 – Coffee break




10:50-12:15 – Continuing BG1, 5.1 MD Standard elements and code tables;






– Conclusion of BG2, 5.2 Profiles for WMO application areas;

Day 2 (13th May) PM: 13:45-14:30 – Item 5, WIGOS Metadata Specification: outcomes of BGs 1, 2;





– eventual adjustments on agenda of the breakout groups;




14:30-17:30 – Continuing BG1, 5.1 MD Standard elements and code tables;





          – BG3 on 5.3 practical aspects of MD exchange (technical std);




[15:30-15:50 – Coffee break]

Day 3 (14th May) AM: 09:00-10:00 – Item 5, WIGOS Metadata Specification: outcomes of BGs 1, 3;






– eventual adjustments on agenda of the breakout groups;




10:00-12:15 – Continuing BG1, 5.1 MD Standard elements and code tables;






– Conclusion of BG3, practical aspects of MD exchange;




[10:30-10:50 – Coffee break]

Day 3 (14th May) PM: 13:45-14:30 – Item 5, WIGOS Metadata Specification: outcomes of BGs 1, 3;





– eventual adjustments on agenda of the breakout groups;




14:30-17:30 – Item 5.4 formalization of the MD semantic standard - plenary;




[15:30-15:50 – Coffee break]

Day 4 (15th May) AM: 09:00-10:30 – Item 5, WIGOS Metadata Specification: conclusion of 5.1, 5.2,




[10:30-10:50 – Coffee break]




10:50-12:15 – Item 5, WIGOS Metadata Specification: conclusion 5.3,5.4,5.5

Day 4 (15th May) PM: 13:45-15:45 – Item 6, Future work programme and Action Plan;

 


15:45-16:00 – Item 7, Any other business;




16:00 
         – Item 8, Closure of session;
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Tue    

13th May

Mon    

12th May

4.1 5.Introduction

5.Organize breakout groups

4.8 4.2 4.3

Wed    

14th May

Coffee break 5.1/BG1 (Cont.) and (5.3+5.5)/BG3 (conclusion)

5. Outcomes of BG1 and BG3, Adjustments

5.4 [Plenary]

Coffee break 5.4 (Cont.) [Plenary]

5. Outcomes of BG1 and BG3, Adjustments BG1(Cont.) and BG3(cont.)

4.5 4.7

5.1/BG1 (Cont.) and (5.3+5.5)/BG3

5.1/BG1 (Cont.) and 5.2/BG2 (conclusion)

Coffee break 4.4

Thu    

15th May

Coffee break Conclusion of 5.3, 5.4, 5.5

AM

PM

4.6 5. Outcomes of BG1 and BG2, Adjustments Coffee break

5. Outcomes of BG1 and BG2, Adjustments Coffee break

Conclusion of 5.1, 5.2

6 7, 8

PM

AM

AM

PM

AM

PM

5.1/BG1 (Cont.) and (5.3+5.5)/BG3


PROPOSED COMPOSITION AND TERMS OF REFERENCE OF THE BREAKOUT GROUPS

The following breakout groups are proposed for the duration of this TT-WMD 2nd Session (group leaders are underlined):

Breakout Group 1 (BG1) – WIGOS Core Metadata Standard (item 5.1):
ToR – to review and further develop the draft WIGOS Metadata Semantic Standard; Main deliverable would be a new version of the draft WIGOS Metadata Semantic Standard, as well as a “Summary table” with all the categories and elements (including names, definitions and obligation);
B.Howe, J.Klausen, Z.Licheng, R.Stefanski, A.Mikalsen, R.LeBris, L.Nunes, I.Zahumensky,

Breakout Group 2 (BG2) – Developing profiles for WMO application areas (item 5.2):
ToR – to discuss and propose approach(es) for the profiling of the Metadata Standard for different WMO application areas; Main deliverable would be a tentative profiling of elements, as a table of MCOs for each different application area (the BG2 may wish to prepare a template for such a table to be circulated amongst all participants, to be filled and returned to BG2 for compilation); Other important deliverable would be a specific proposal for the way forward, to be included in the Work programme/Action Plan;

J.Swaykos, K.Monnik, A.Mestre, T.Boston, S.Foreman, E.Charpentier, D.Locket, 

Breakout Group 3 (BG3) – Practical aspects of MD exchange (technical std) and guidelines (items 5.3 and 5.5):
ToR – to initiate discussions and prepare detailed proposals, including tasks and teams/groups to be responsible, for the development of technical standard and future guidance material regarding reporting and archiving of WIGOS Metadata;

K.Monnik, J.Swaykos, A.Mestre, T.Boston, S.Foreman, E.Charpentier, D.Locket,

Item 5.4 Formalization of the MD semantic standard will be on plenary (all participants):
ToR – to discuss and prepare detailed proposals for the formalization of the WIGOS Metadata Semantic Standard, according the existing standards, OGC, ISO, etc;

