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DRAFT INFORMATION NOTE FOR PARTICIPANTS

(Prepared by: Department of Climate Change and Meteorological Services, Blantyre, Malawi)
1.
WORKSHOP Venue:

The “Stakeholders Workshop to implement a Pilot on Impact-based Forecasting and Risk-based Warnings” will be held at the Cross Roads Hotel in Lilongwe, Malawi, from 23 to 27 November 2015.

2.
Registration of Participants:

Registration of participants will take place at the Conference room of Cross Roads Hotel at 0900 hours on the morning of 23 November, 2015. Participants are kindly requested to collect their identification badges from the Local Secretariat at the time of registration.

3.
Working Language:

The working language of the training workshop will be English. 
4.
Hotel Information:

You are also advised to book your hotel yearly, at least one week in advance.  

Hotel Address and Contact Details:

	Hotel Name
	Contacts

	Cross Roads Hotel
	Phone: +265 1 750 333  or  +265 1 750 444
Email: reservations@crossroadshotel.net 

Website: www.crossroadshotel.net 

	Lilongwe  Hotel
	Phone: +265 (0)1 773 388
Email: lilongwehotelres@sunbirdmalawi.com
Website: http://www.sunbirdmalawi.com/sunbird-lilongwe/ 

	Capital Hotel
	Phone: +265 (0)1 773 388
Email: capitalres@sunbirdmalawi.com
Website: http://www.sunbirdmalawi.com/sunbird-capital/ 

	The President Walmont Hotel 


	Phone: +265 1 789 888
Email: info@umodzipark.co.mw 
Website: www.umodzipark.co.mw 


5.
visa and passport Requirements:

Any country that require Malawians to buy visa.  

Except for;

a. Nationals from the Southern Africa Development Community (SADC) countries, except for those countries that subject Malawians to a Visa within SADC
b. Nationals from the Common Market for Eastern and Southern Africa (COMESA) countries, except for those countries that subject Malawians to a Visa within COMESA

Entry visas can be obtained from the Malawi Diplomatic Missions or Consulates in the participants' countries;
Where neither Malawi has diplomatic representation, the participant(s) can obtain the visas at the Airport in Lilongwe at 75 USD per person.

6.
Transportation:

Transport from and to Lilongwe International Airport will be provided by the host country. The Local Organizing Committee (LOC) will need advance information on the itinerary (date, flight number and time of arrival and departure) in order to organize the transportation arrangement smoothly. 
7.
Currency Exchange, CREDIT CARDS and Rate Information:

The currency used in Malawi Kwacha (MK). The current approximate conversion rates (subject to changes with time) with some of the main currencies are as follows:

a. 1 USD 
- 
MK.  550.00 

b. 1 British Pound 
- 
MK. 827.00
c. 1 Euro
- 
MK.  614.00
d. 1 SA Rand 
- 
MK.    40.00
There is no restriction on the amount of foreign currency that may be imported into Malawi. Most banks in Malawi have Bureau of Change services. Banking hours are from 8:00 a.m. to 3:00 p.m. There are also many Bureau of Change services  on the Airport and around the Town, which operate from 7:30 a.m. to 5:00 p.m. 

Credit cards for payments of hotel and other charges are accepted in most hotels, shops. One is therefore advised to carry adequate cash for such transactions.

8.
MALAWI Climate INFORMATION:

November is generally starts the rain season. It is fresh in the morning hours and hot during the day. The mean conditions in November are as follows: 
	Element 
	Order of Magnitude

	Rainfall
	Mean Rainfall:                            73.7 mm
Average Number of rainy days       10.0

	Temperature
	Mean maximum temperature:       16.0°C

Mean minimum temperature:        28.1°C

Extreme maximum temperature:   35.5°C

	Relative Humidity
	61% 


9.
Electricity:

Throughout Malawi the voltage is 230 volts AC 50 Hz. Malawi uses the Power socket: type EURO and UK. Visitors are advised to bring their own universal adaptors.
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                     Type UK (3-Pin)



                        Type EURO (2-Pin)
10.
Time:

The Standard time zone in Malawi is: GMT + 2hrs.
11.
Additional Information:

The Department of Climate Change and Meteorological Services (DCCMS) in Malawi will assist with any special requirements related to your attendance at the training workshop. Should you require further information regarding this event, please contact the Local Organizing Committee Contact at:

Mrs. Elina Kululanga
Head of Public Weather Service 
Department of Climate Change and Meteorological Services  
Cell: + 265 995 618 978
Tel: +265 1 822 014  

Fax:     +265 1 822 215
E-mail:  ekululanga@metmalawi.com  
 and

Ms Catherine Bezzola
Senior Secretary, Public Weather Services Division

Weather and Disaster Risk Reduction Services Department

World Meteorological Organization

Tel.:      +41 22 730 88587
Fax:      +41 22 730 8128

E-mail:  cbezzola@wmo.int 
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