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ENGLISH ONLY


LOGISTICAL INFORMATION FOR PARTICIPANTS

1.
Venue and Date
The “Meeting of the CBS-OPAG/PWS Expert Team on Communication, Outreach and Public Education Aspects of Public Weather Services Delivery (ET/COPE)”, will be held on the campus of Nanjing University of Information Science and Technology (NUIST), in Nanjing, China, from 28 October to 1 November 2013.

2.
Registration of Participants
Registration of participants will take place at the meeting venue on the morning of 
28 October 2013. Participants are kindly requested to collect their identification badges from the local organizer at the time of registration.

3.
Working Language
The working language of the meeting will be English.

4.
Visa/Entry Requirements
Any participant from countries with no special visa exemption arrangement with China should obtain an entry visa before entering. Once the necessary personal information of participants is available to the WMO RTC Nanjing, an official invitation letter from China Meteorological Administration (CMA) will be sent to the participants for the purpose of visa application. You are kindly requested to fill in the attached form (see Annex A) and return this to the WMO RTC Nanjing, along with a copy of your passport, as soon as possible, but preferably not later than 1 September 2013.

5.
Arrival and transport arrangements
Airport pick-up will be arranged with participants’ name printed on a board. Please inform the local organizer of your arrival times and dates. In case of failure to be met at the airport, you may take a taxi to the hotel at your own cost and the taxi fare is around RMB 200. 
Please print the following sign, which shows your reserved hotel’s Chinese address and could be shown to the taxi driver, and please take it with you when you travel.

	“Please take me to the Suning Venice Hotel Nanjing”

                          请到:苏宁威尼斯酒店
            南京浦口区江山路198-1号  电话86-25-57903888      


Daily transportation will also be arranged to shuttle experts back and forth from the hotel to the meeting venue.
6.
INFORMATION ON Hotel ACCOMMODATION
The Suning Venice Hotel is recommended. A block reservation has been made at the rate between RMB 480 to RMB 520 per night for the superior business room and deluxe room. Breakfast and Internet access included. You are requested to mention “Meeting of the CBS-OPAG/PWS Expert Team on Communication, Outreach and Public Education Aspects of Public Weather Services Delivery (ET/COPE)”, to benefit from the special room rate. Please fill in the attached form 
(see Annex A), and return to the local organizers, as soon as possible, but preferably not later than 1 September 2013. 
The contact details of the Suning Venice Hotel are as follows:
Address: 
No.198-1 Jiangshan Road, Pukou District, 

NANJING 210031, Jiangsu Province, China

Tel.:          
+86 25 5790 3888
Fax:           +86 25 5790 0666
E-mail:     
lsales@suninghotels.com 
Website:   
www.suningvenicehotel.com 

** Important Notice: Experts will be responsible for settling their own hotel bills with the hotel upon departure.

7.
Currency and exchange

Local currency is the Chinese Yuan (RMB), with the approximate value 1 Euro = 8.07 RMB, 1 USD = 6.06 RMB (Rates on 2 August 2013). The exchange rate is subject to daily variations. Chinese currency is decimal. Notes come in 100, 50, 20, 10, 5, and 1 yuan denominations. Coins come in 10c, 50c denominations.


Major currencies can be exchanged at the banks nearby at banks, hotels and international airport. Please find the latest exchange rates at http://www.boc.cn/sourcedb/whpj/enindex.html. There is usually long queue in banks, so you are advised to exchange some money at the Airport or at the hotel reception.

8.
Credit Cards

Credit cards are widely accepted at hotels and many big shops as well. Most popular are the Visa and MasterCard.

9.
Electricity
The electric current in China is 220V, 50/Hz, and the below plugs are usually used. 
If your appliances plug has a different shape, you may need a plug adapter.
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10.
Climate
Nanjing enjoys semi-tropical monsoon climate with four distinct seasons, abundant sunshine and rain fall. The average maximum temperature is 19°C, and the average minimum temperature is 9°C during October/November. Weather forecasts are available at http://www.cma.gov.cn or http://www.weather.com.cn.
11.
Time
The China Standard Time (Beijing Standard Time) is eight (8) hours ahead of UTC/GMT.

12.
Additional Information
Should you require further information regarding the meeting arrangements, please contact the local organizer:
Mr WANG Yong

Chief of the RTC Office

WMO Regional Training Centre Nanjing

Tel.:      +86 25  5873 1401 / 5873 1404

Fax:      +86 25 5701 0085

E-mail:  rtcnj@nuist.edu.cn 

with a copy for information to:

Prof. ZHENG Youfei

Executive Deputy Director

WMO Regional Training Centre Nanjing

Nanjing University of Information Science and Technology

219 Ningliu Road, Pukou District

NANJING, Jiangsu Province, 210044, China

Tel.:      +86 25 5873 1433 / 5873 1404

Fax:      +86 25 5701 0085

E-mail:  rtc@nuist.edu.cn, guoji@cma.gov.cn
__________

ANNEX A
“Meeting of the CBS-OPAG/PWS Expert Team on Communication, Outreach and Public Education Aspects of Public Weather Services Delivery (ET/COPE)”
(Nanjing China, 28 October- 1 November 2013)

REGISTRATION, HOTEL RESERVATION AND VISA INFORMATION FORM

	1. 
	Surname:
	

	2. 
	Middle Name:
	

	3. 
	First name(s):
	

	4. 
	Title (Mr/Mrs/Ms/Dr/Prof.):
	

	5. 
	Organization and professional address:

	6. 
	

	7. 
	Telephone / Mobile:
	

	8. 
	Fax:
	

	9. 
	E-mail:
	

	10. 
	Present position or occupation:
	

	10. In order to issue your visa application form, please return the following information to the local organizer along with your passport, as soon as possible, but preferably not later than 
1 September 2013. The same information is required from the accompanying person, if any.

	Date of birth:
	

	Place of Birth:
	

	Profession:
	

	Date of issue:
	

	Expiration date:
	

	Nationality:
	

	Passport number:
	

	Place of issue:
	

	Place to apply for visa:
	

	11. Hotel Information – Suning Venice Hotel 

There are two room types available, the Standard Business Room (RMB 480) and a new Deluxe Room (RMB 520) per night (breakfast and Internet access included) – Please specify.

	a.) Standard Business Room – RMB 480     FORMCHECKBOX 

	b.) Deluxe Room – RMB 520      FORMCHECKBOX 


	Check-in date:
	
	Check-out date:
	
	Special requests:
	

	12. Flight Information:

	Date of arrival:
	
	Time of arrival:
	
	Flight No.:
	

	Date of departure:
	
	Time of departure:
	
	Flight No.:
	


	13. Hotel Guarantee

	Credit card number:
	

	Valid until:
	

	Credit card type:
	

	Holder’s name, as shown on the card:
	


Signature:  _______________________________
Date:  _________________
To be returned, as soon as possible, but preferably not later than 1 September 2013 to:
Mr WANG Yong
Chief of the RTC Office

WMO Regional Training Centre Nanjing
Nanjing University of Information Science and Technology

219 Ningliu Road, Pukou District
NANJING, Jiangsu Province, 210044, China 
Tel.:      +86 25  5873 1401 / 5873 1404

Fax:      +86 25 5701 0085

E-mail:  rtcnj@nuist.edu.cn, rtc@nuist.edu.cn, guoji@cma.gov.cn
____________

ANNEX B
HOTEL MAP
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