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ENGLISH ONLY


LOGISTICAL INFORMATION FOR PARTICIPANTS
(Prepared by the Local Organizing Committee, Brunei Darussalam)
1. 
Venue and Date

The Seminar on “Social and Economic Benefits and Delivery of Meteorological and Hydrological Services”, will be held at The Rizqun International Hotel, from 21 to 25 October 2013. 

Details on the Rizqun International Hotel are indicated below:



The Mall, Abdul Razak Complex



Gadong, BE3519



BANDAR SERI BEGAWAN, Brunei Darussalam



Tel.:        +673 2 423 000



Fax:        +673 2 428 000



Website: www.rizquninternational.com
2. 
Registration of Participants
Registration for the Seminar will be held on Monday, 21 October 2013, between 0800 and 0830 hours at the entrance of the Rizqun International Hotel. Participants are kindly requested to collect their identification badges from the Local Organizing Committee at the time of registration.

3.  
OPENING CEREMONY

The Seminar’s opening ceremony will be held on 21 October 2013 at 0900 hours.

4.  
REPORTS, WORKING PAPERS AND PRESENTATIONS

Participants are kindly requested to forward a softcopy of their reports, working papers and/or Power Point presentations to the Local Secretariat, as soon as possible, but preferably not later than 14 October 2013. This is to ensure that these can be posted to the Seminar website, and that ample copies of the reports would be distributed prior to each agenda item at the Seminar.

Alternatively, kindly forward both the hard and soft copies of your report, working paper and/or presentations to the Secretariat staff at the seminar.

5.
REGISTRATION FORM

Participants are kindly requested to complete the Registration Form, enclosed with the official invitation letter, and return this to the Local Secretariat, as soon as possible, but preferably not later than 20 September 2013 (see Appendix B).

6. 
Working Language

The working language of the Seminar will be English only.

7. 
Visa/Entry Requirements
A valid passport (and visa, if applicable) is necessary for all persons entering Brunei Darussalam. ASEAN Members countries may not need visa for entry.

For facilitating visa application arrangements (if necessary), please kindly complete the attached Visa Registration Form, and return this to the Local Secretariat, via facsimile to: +673 2 343 134, or by e-mail to: kt.chua@hotmail.com , as soon as possible, but preferably not later than 20 September 2013.

8. 
transportATION 

Airport pick-up will be arranged with participants’ name printed on a board. Transport will be provided from the Brunei International Airport to hotel upon arrival and from hotel to Brunei International Airport on the departure. Please inform the Local Secretariat of your arrival times and dates (see Appendix B). 
Kindly notify us early if there are any changes in the flight schedule indicated in your registration form (see Appendix B). Should you require further assistance during the airport transfer, please contact the Local Secretariat.

9. 
Hotel ACCOMMODATION

List of hotels near the Seminar venue is provided in Appendix A for your reference.  Room rates are subject to change by the operators.

Participants who wish the Local Secretariat to make hotel reservation are requested to fill up the Hotel Reservation Form and fax this to the Local Organizing Committee, as soon as possible, but preferably before 20 September 2013 (see Appendix B).
10. 
MEALS
Lunch will be provided on all 5 days of the seminar. 
11. 
CLIMATE
The climate of Brunei for the month of October is as follows:
Temperature

Mean Daily


27 °C




Mean Maximum

31.9 °C





Mean Minimum

23.5 °C

Rain


Average Monthly

315.3 mm

Rain Days


Average Monthly

18


Relative Humidity

Mean Daily


85%
Surface Wind

Mean Speed


8.6 km/h

The weather forecasts are available at: www.met.gov.bn
12. 
Time ZONE

The Brunei Standard Time is Greenwich Mean Time (GMT) + 8 hrs.

13. 
Currency 

Local currency is the Brunei dollar (BND or B$), with the approximate value 1USD = 1.24 BND, 1 Euro = 1.63 BND (as of 9th September 2013). The exchange rate is subject to daily variations.

14. 
Credit Cards

Credit cards are widely accepted at hotels. Most popular are the Visa and MasterCard.

15. 
Electricity

The electric current in Brunei is 220-240V, 50/Hz, and the below electric plug (socket-type G) is usually used. If your appliances plug has a different shape, you may need a plug adapter.
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16.  
LOCAL SECRETARIAT
For any enquiries including session arrangements and any clarification on the above matters, please do not hesitate to contact the Local Secretariat, Ms Chong Kim Lian, at the e-mail, or by the contact information given below:

Ms Chong Kim Lian
Local Secretariat
E-mail:  kt.chua@hotmail.com
Tel.:      +673 2 332 735

Fax       +673 2 343 134

__________

APPENDIX A

List of Hotels close to the Meeting venue
	Name
	Price Range
	Website:

	
	Standard:
	Deluxe:
	

	Rizqun International Hotel Brunei (venue of meeting)
	-
	B$170

(with breakfast)
	www.rizquninternational.com

	The Centrepoint Hotel Brunei
	-
	B$145

(with breakfast)
	www.arhbrunei.com

	Kiulap Plaza Hotel Brunei
	B$98

(with breakfast)
	B$128

(with breakfast)
	www.kiulapplazahotel.com

	Traders Inn Hotel
	B$54

(with breakfast)
	B$90

(with breakfast)
	www.bruneibay.net/bruneihotels/tradersinn.html

	Grand City Hotel
	B$61.60

(breakfast at @B$5)
	B$61.60

(breakfast at @B$5)
	www.bruneibay.net/bruneihotels/grandcity.html


__________

 APPENDIX B
	REGISTRATION FORM

	Country:
	

	Name:
(Prof/Dr/Mr/Mrs/Ms)
	

	Official Position:
	

	Address (Professional/Work)
	

	Tel.:
	

	Fax:
	

	E-mail:
	

	Arrival DETAILS:

	Date of Arrival:
	

	Time of Arrival:
	

	Flight No.:
	

	Departure DETAILS:

	Date of Departure:
	

	Time of Departure:
	

	Flight No.:
	

	HOTEL RESERVATION FORM (if applicable)

	Name of hotel preference: 
	

	Standard/De Luxe:
	

	Check in Date:
	

	Check out Date:
	


 Please return this form, duly filled, as soon as possible, but not later than 20 September 2013, 
via fax: +673 2 343 134, or by e-mail to: kt.chua@hotmail.com .

