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LOGISTICAL INFORMATION FOR PARTICIPANTS

(Submitted by Claire Hooper & Jess Pryer, Met Office)

1.
VENUE
The “Meeting of the Commission for Basic Systems Open Programme Area Group on Public Weather Services Expert Team on Services and Products Innovation and Improvement (CBS/OPAG-PWS ET/SPII)” will be held at the Met Office, FitzRoy Road, Exeter, EX1 3PB, United Kingdom from 11 to 15 July 2016. 
2.
Registration of Participants
Registration of participants will take place at Met Office Reception on the morning of 
11 July 2016. Participants are kindly requested to bring their passports on the first day for security purposes.
3.
Working Language
The working language of the meeting will be English.

4.
Immigration and Health RequirementS

A valid passport (and visa if applicable) is necessary for all persons entering the United Kingdom. Latest entry requirements and information regarding visa can be obtained from the following website: https://www.gov.uk/government/organisations/uk-visas-and-immigration 
5.
ACCOMMODATION

We have reserved several rooms at the hotel below – please return the form at the end of this document if you wish to book this hotel.

    
     The Gipsy Hill Hotel 



Room Rates / Details:

Gipsy Hill Lane, Pinhoe



Standard £89.00 GBP
Exeter







EX1 3RN





Internet access: Free

Tel: 
       + 44 1392 465252


(inclusive breakfast)

The below two hotels are conveniently located within a 5-10 minute walk from the Met Office.
Premier Inn (Exeter M5, Jct 29)


Room Rates / Details:

FitzRoy Road, Exeter



Standard: £100.00 GBP (average)
EX1 3PB





Internet access: Free

Tel.:        + 44 871 527 9468


Breakfast from £6.99
Fax:        + 44 871 527 9469
Website: http://www.premierinn.com   
Holiday Inn Express (Exeter M5, Jct 29) 
Room Rates / Details:


   Guardian Road, Exeter,



Standard: £92.00 GBP


   EX1 3PE





Internet access: Free


   Tel: + 44 871 423 4896



(inclusive breakfast)


   Website: http://www.ihg.com/holidayinnexpress/hotels 

The other option below is located in Exeter City Centre 

Premier Inn Exeter City Centre


Room Rates / Details:

2 Southernhay Gardens 
Standard – between £109 - £113 GBP
Exeter

EX1 1SG

 



Internet access: Free

Tel.:        + 44 871 527 9468


Breakfast from £6.99
Fax:        + 44 871 527 9469


Website: http://www.premierinn.com  


Room rates are subject to change by the operators. 

6.
Arrival and transport
Directions to the Met Office can be found here:- http://www.metoffice.gov.uk/about-us/contact/in-exeter 
7.
Money and credit card information

The United Kingdom’s currency is Great British Pounds (GBP). Notes are issued in denominations of GBP 5, 10, 20, 50. Coins come in denominations of 1, 2, 5, 10, 20 and 50 pence coins as well as £1 and £2 pound coins. 

Credit cards are widely accepted at hotels, restaurants and many shops. Most popular are Visa and MasterCard.

8.
Electricity


The electricity in the United Kingdom is 230 V / 50 Hz. Sockets are 3-rectangular-pin. Please bring your own UK adaptor if you want to use your laptops.
9.
weather and Climate
Climate information for Exeter in July, and for South West England in general, can be found from the following website: http://www.metoffice.gov.uk/public/weather/climate/gcj2x8gt4 . We would usually expect daytime temperatures to reach the high teens or low 20s Celsius. Temperatures in excess of 30C are possible, though unlikely. The weather can be notoriously variable in the UK, even in summer, so being prepared for almost anything is perhaps advisable!
10.
Time
British Summer Time (BST) will be one (1) hour ahead of UTC in July. 
11.
Additional Information
Claire Hooper and Jess Pryer will assist with any arrangements related to the meeting. Should you require further information regarding the meeting arrangements, please contact:


Claire Hooper or Jess Pryer

Met Office, FitzRoy Road, Exeter, EX1 3PB


E-mail:  claire.hooper@metoffice.gov.uk 


          jess.pryer@metoffice.gov.uk 


Telephone: + 44 1392 884140 (Claire)




     + 44 1392 884336 (Jess)

__________
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GIPSY HILL HOTEL RESERVATION FORM

	1.
	Country:
	     

	2.
	Title:
	     

	3.
	Surname:
	     

	4.
	First Name:
	     

	5.
	Middle Name:
	     

	6.
	Organization:
	     

	7.
	Address (Office):
	     

	
	     

	
	     

	8.
	Position / Occupation:
	     

	9.
	Telephone (Office):
	     

	10.
	Mobile:
	     

	11.
	Fax (Office):
	     

	12.
	E-mail:
	     

	

	13.


	Hotel Details:

	
	Information on Hotel 
(Please specify preference):
	Room Rate (Standard):

	
	Gipsy Hill Hotel
	     

	
	Check-in Date:
	Check-Out Date:
	Special request(s):

	
	     
	     
	     

	


Signature:  _____________________
Date:  _______________

Please duly fill, sign and return this Form to Claire Hooper and Jess Pryer by attachment to the following e-mail addresses: claire.hooper@metoffice.gov.uk and jess.pryer@metoffice.gov.uk as soon as possible, but preferably not later than 25 May 2016. 

If there is any change in plan, please inform Claire and Jess at least one week in advance to cancel the reservation.

__________
