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LOGISTICAL INFORMATION FOR PARTICIPANTS

(Submitted by the Kenya Meteorological Department (KMD))

1. VENUE
The “RANET Workshop on Delivery of Services of Severe Weather Services to Rural Communities in Support of the Severe Weather Forecasting Demonstration Project (SWFDP) – Eastern Africa, and the Side Meeting for the RANET Africa Leadership Team (RALT)”, will take place at the “Nairobi Safari Club”, Lillian Towers, Nairobi, Kenya, from 5 to 9 December 2011.
The “Nairobi Safari Club” is located at the Nairobi City Center, Junction of Koinange Street / University Way.  It is about 18km from Jomo Kenyatta International Airport (JKIA).
2. VISA REQUIREMENTS
· Entry visas should be obtained from the Kenya Diplomatic Missions or Consulates in the participants' countries;
· Where Kenya does not have diplomatic representation, visas are obtainable from the British High Commissions; and,
· Where Kenya and Britain have NO diplomatic representation, the participant(s) should complete the Visa Assistance Form (see form below) and send it by e-mail to Local Organizing Committee, as soon as possible, but preferably not later than Friday, 24 November 2011, to help with the arrangement for issuance of a visa at the Airport in Nairobi.

3. HEALTH REQUIREMENTS
No inoculations or vaccinations are required unless you are coming from, or passing through, contaminated areas.  Yellow fever certificates are required for visitors coming from Angola, Bolivia, Brazil, Burkina Faso, Colombia, Democratic Republic of Congo (DRC), the Gambia, Ghana, Guinea, Mauritania, Mali, Nigeria, Peru and Sudan (those without are subject to quarantine).

The following are also recommended:
· Vaccination against typhoid and paratyphoid fever for all visitors to Kenya; and,
· Malaria prophylaxis.
4. CURRENCY
The currency used in Kenya is the Kenya shilling (Kshs.).  Credit cards for payments of charges and shopping are accepted in some hotels and shops but not in all.  One is therefore advised to carry adequate cash for such transactions.  The current approximate conversion rates with some of the main currencies are as follows:
1 US $

-  KShs.  96.5
1 Sterling Pound £
-  KShs.  160
1 Euro
€
-  KShs.  124
1 Swiss Franc
-  Kshs.  115
Note that these rates are subject to change due to the fluctuating value of the Kenyan Shilling.
There is no restriction on the amount of foreign currency that may be imported into Kenya.  Most banks in Kenya have Bureau de Change services.  Banking hours are from 0900 to 1600 hours.  There are also many Forex Bureaux, which operate from 0900 to 1700 hours.

5. TRANSPORT ARRANGEMENTS
Most international flights arrive at Jomo Kenyatta International Airport (JKIA), Nairobi.  Transport from JKIA in Nairobi to the hotels will be provided by the host country.  The Local Organizing Committee will need advance information on the itinerary (date, flight number and estimated time of arrival) in order to operate the transportation arrangement smoothly.
6. HOTEL ACCOMMODATION
The rates indicated below are negotiated.  To benefit from negotiated rates, all bookings should be made by completing the Hotel Reservation Form and sending to the Local Organizing Committee contact persons.  Their contact e-mail addresses can be found under Item No. 11 at the end of this information note.

	
	Single + Breakfast


	Nairobi Safari Club
Lillian Towers Koinange Street / University Way

P.O. Box: 43564 - 00100, NAIROBI, Kenya
Telephone: +254 20 282 1000

Cellphones: +254 722 209 842 / 722 208 782 / 734 251 333 / 734 251 334
E-mail: info@nairobisafariclub.com


	US $ 145

	Comfort Hotel
Muindi Mbingu / Monrovia Street, opposite Jeevanjee Gardens, NAIROBI, Kenya

	US $ 40

	Boulevard Hotel
Address: Harry Thuku Road, NAIROBI, Kenya

	US $ 130


7. TIME ZONE
Kenya follows the East African Standard Time format and is three (3) hours ahead to the Greenwich Mean Time (GMT).
8. ELECTRICITY
The main supply in Kenya is 220 - 240 volts, 50HZ and the plug shape is British type, as illustrated below.  If your appliances plug has a different shape, you may need a plug adapter.

[image: image1.jpg]



9. CLIMATE IN DECEMBER
The beginning of December is generally a wet in Nairobi.  The mean conditions in Nairobi in December are as follows: 
	Element:
	Order of Magnitude:


	Rainfall (Nairobi)
	Average Monthly Rainfall:            77mm
Mean Number of Rainy Days:        7

	Temperature (Nairobi)
	Mean monthly maximum temperature:       25.1°C

Mean monthly minimum temperature:        13.8°C

	Humidity
	Mean Monthly 9am                                          85%

	
	Mean Monthly 3pm                                         54%

	Sunshine Hours (average numbers of hours per day of bright sunshine for December)
	                                                                        7.9




10. LOCAL CONTACT POINT
The contact address at head office is:

The Director
Kenya Meteorological Department

P.O. Box 30259-00100
NAIROBI, Kenya
Tels.:
  +254 20 387 6957 / 386 7880 or 387 4214

Fax:
  +254 20 387 6955

E-mail:  director@meteo.go.ke
11. THE LOCAL ORGANIZING COMMITTEE CONTACT PERSONS:

Mr Peter AMBENJE
Deputy Director

Kenya Meteorological Department

P.O. Box 30259-00100 

NAIROBI, Kenya
Tels.: +254 20 387 6957 or 386 7880 or 387 4214

Mobile (Cell phone): +254 722 769 879
Faxes: +254 20 387 8343 or +254 20 387 6955 or +254 20 387 7373

E-mails:  ambenje@meteo.go.ke and pambenje@yahoo.co.uk
Mr Samuel MWANGI
Senior Assistant Director

Kenya Meteorological Department

P.O. Box 30259-00100
NAIROBI, Kenya
Tels.: +254 20 387 6957 or 386 7880 or 387 4214

Mobile (Cell phone): +254 722 805 439
Faxes: +254 20 387 8343 or +254 20 387 6955 or +254 20 387 7373

E-mail:  mwangi@meteo.go.ke
Mr Nicholas MAINGI
Assistant Director

International Relations

Kenya Meteorological Department

P.O. Box 30259-00100
NAIROBI, Kenya
Tels.: +254 20 387 6957 or 386 7880 or 387 4214

Mobile (Cell phone): +254 722 760 166

Faxes: +254 20 387 8343 or +254 20 387 6955 or +254 20 387 7373

E-mails:  ird@meteo.go.ke and irdkmd@gmail.com
_____________

RANET WORKSHOP ON DELIVERY OF SEVERE WEATHER SERVICES TO 
RURAL COMMUNITIES IN SUPPORT OF THE SWFDP – EASTERN AFRICA; 
AND THE SIDE MEETING OF THE RANET-AFRICA LEADERSHIP TEAM (RALT)

(NAIROBI, KENYA, 5 – 9 DECEMBER 2011)

HOTEL RESERVATION FORM

	1.
	Country:
	     

	2.
	Title:
	     

	3.
	Surname:
	     

	4.
	First Name:
	     

	5.
	Middle Name:
	     

	6.
	Organization:
	     

	7.
	Address:
	     

	
	     

	
	     

	8.
	Position / Occupation:
	     

	9.
	Telephone:
	     

	10.
	Fax:
	     

	11.
	E-mail:
	     

	12.


	Hotel Details:

	
	Name of Hotel chosen:
	

	
	Nairobi Safari Club

 FORMCHECKBOX 

	US $ 145

	
	Comfort Hotel


 FORMCHECKBOX 

	US $ 40

	
	Boulevard Hotel

 FORMCHECKBOX 

	US $ 130

	
	
	

	
	Check-in Date:
	Check-Out Date:
	Special request(s):

	
	     
	     
	     

	13.


	Flight Details:

	
	Date of Arrival:
	Flight Number:
	Time of Arrival:

	
	     
	     
	     

	
	Date of Departure:
	Flight Number:
	Time of Departure: FILLIN   \* MERGEFORMAT 

	
	     
	     
	      FILLIN   \* MERGEFORMAT 


Signature:  ……………………………………
Date:  ………………………..


Please duly fill, sign and return this Form to the Local Organizing Committee by e-mail attachment to the following addresses: ird@meteo.go.ke; nicksmaingi@yahoo.com; ambenje@meteo.go.ke; pambenje@yahoo.co.uk; ird@gmail.com; and mwangi@meteo.go.ke, as soon as possible, but preferably not later than 25 November 2011.
_____________
RANET WORKSHOP ON DELIVERY OF SEVERE WEATHER SERVICES TO 
RURAL COMMUNITIES IN SUPPORT OF THE SWFDP – EASTERN AFRICA; 
AND THE SIDE MEETING OF THE RANET-AFRICA LEADERSHIP TEAM (RALT)
(NAIROBI, KENYA, 5 – 9 DECEMBER 2011)
VISA ASSISTANCE FORM FOR OFFICAL INVITATION LETTERS

	1.
	Title:
	Prof.  FORMCHECKBOX 
     Dr  FORMCHECKBOX 
     Mr  FORMCHECKBOX 
     Mrs  FORMCHECKBOX 
     Ms  FORMCHECKBOX 



	2.
	Surname (Last Name): 

(as is appears on your passport please)


	     

	3.
	First Name:

(as is appears on your passport please)


	     

	4.
	Middle Name:

(as is appears on your passport please)


	     

	5.
	Gender:
	Male  FORMCHECKBOX 

Female  FORMCHECKBOX 



	6.
	Date and Place of Birth:


	     

	7.
	Nationality:


	     

	8.
	Passport Number:


	     

	9.
	Place and Date of Issue:


	     

	10.
	Passport Expiration:


	     

	11.
	Place of Kenyan Embassy / Consulate / Visa Office where you wish to apply for your visa:


	     



Should you require an official invitation letter for visa purposes, please ensure to return this Form by e-mail attachment to the following addresses: nicksmaingi@yahoo.com; ird@meteo.go.ke; ird@gmail.com; ambenje@meteo.go.ke; pambenje@yahoo.co.uk; and mwangi@meteo.go.ke, as soon as possible, but preferably not later than 18 November 2011.
_____________






