	Session
	Exercise 5:  Outline of the concept note 

	Duration
	60 minutes

	Materials
	· Worksheet 

	Objectives
	· Develop an outline for the concept note and begin adding content to each section

	Definitions
	Concept Note – background document to support requests for financial support of proposed socio-economic benefits study – may take different forms, e.g., briefing document or PowerPoint presentation. Key elements include: 
· Description of the study

· Purpose of the study

· Met/hydro services to be assessed

· Sectors to be assessed

· Budget and financing

· Costs of study

· (Potential) sources of financing

· Timeframe

· Design and procurement

· Preparation of the study

· Roles and responsibilities for:

· Management oversight

· Procurement (if necessary)

· Preparation of the study

· Dissemination of results

	Instructions
	· Participants will be assigned to small groups of 4 to 5 persons for the remaining of the exercises during the Workshop
· The small groups serve two purposes: 1. Provide opportunity for peer exchange and support in preparing individual workshop outputs; and 2) Team to develop the final presentation in Exercise 15. 

· Each participant will develop an outline for the concept note that covers the components enumerated above in the definition of the concept note. The small group may want to prepare a common template for the Concept Note that each member can use for their own outline.

· As time permits, participants will begin to add content to the outline, drawing from outputs of Exercises 2, 3, and 4 to develop the description of the study (first bullet above). 

· The participants should be able to add content for the section on roles and responsibilities, except for “dissemination of results” which will be easier to complete following Exercise 12 on Communicating Results. 
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